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The beginning of our second semester is an ideal time to clarify some of the expectations and 

guidelines at Rawls Byrd and in Williamsburg-James City County Schools to work together for 

the success of our students. 

 

 SCHOOL HOURS:  School begins at 9:20 AM and ends at 3:55 PM.  Please do not drop off 

your children before 9:10 AM.  Staff members are not available prior to that time to provide 

supervision.  Instruction continues and important information is shared with students up 

until 3:55 PM when the afternoon announcements begin.  It is important that students 

remain at school the entire day. Picking your child up just ten minutes early every day 

amounts to 50 minutes of instructional time missed each week! 

 
 TARDINESS:  A student is considered tardy if he/she arrives to school after 9:30 AM.  If 

your child is tardy, please accompany him/her to the office to sign in and receive a tardy slip. 

Tardiness is disruptive to the school routine, so please make every effort to have your child at 

school on time.   

 
 ABSENCES: A legal or “excused” absence is defined by Virginia Compulsory Attendance Law 

as one “caused by illness, quarantine, and religious holiday, death in one’s family , floods, 

hurricane or ‘storms.’”  In order for an absence to be excused, a note must be received stating 

the date and the reason for the absence.  Without a note, the absence will not be excused.   

 

 FAMILY TRIPS:  Family trips will be considered legal, or excused, absences for a period not 

to exceed five days in a year.  Please notify Principal Karen Swann one week prior to the 

planned absence.   

 

 DISMISSAL:  Unless a note is sent in with your child or the office is notified about changes 

in dismissal procedures, students will be put on the bus at dismissal.  If at all possible, please 

contact the office by 3:45 PM about any last minute changes.  This will allow sufficient time 

to contact the teacher to ensure a safe and orderly dismissal for all students. 

 

 BUS TRANSPORTATION/SAFETY:  Good behavior at the bus stop and on the school bus 

is essential for student safety.  Please remind your child to remain seated on the bus (in his or 

her assigned seat if applicable), keep head and hands inside the bus, use a quiet voice and 

speak respectfully, and follow the bus driver’s instructions.  Remember . . . riding the bus is a 

privilege. 

 
 LOCKDOWN DRILLS:  Your child may have mentioned to you that a lockdown drill was 

conducted on January 8th.  This was a spontaneous drill and neither the school staff nor the 

students knew it would take place.  When debriefing with Central Office personnel and law 



enforcement officers who conducted this drill, they were complimentary of the behavior of the 

students and made some very helpful suggestions about the current procedures that are in 

place in the event of an emergency situation.   

 

If you are on campus during a drill or an emergency situation, we want to ensure our visitors 

and families know what to do and are aware of some of our protocols.  All of the core doors are 

locked and you would not be able to gain access to any building.  If you are outside and a 

situation arises that requires you to quickly leave the school grounds, there are a few options.  

There is an opening in the fence that separates Conway Apartments from Rawls Byrd 

between the 300 and 400 buildings.  This is one option.  Another is to cross the back field and 

exit through one of the two openings in that fence. If you are close to the front of the building, 

cross the bus loop and seek shelter behind one of the homes on Laurel Lane.  

 

While our hope is that there is never a situation that would require the above, it is something 

that should be planned for to ensure everyone’s safety that might be at the school. We will 

plan to practice this drill again prior to the year’s end to help familiarize our students and 

staff, and to implement the suggested changes from January’s debriefing. 
 

 
 
 
 
 
  


