
How to request transcripts for college applications 
and the NCAA 



}  https://www.youtube.com/watch?
annotation_id=annotation_3991031815&feat
ure=iv&src_vid=tlN1UwjydwI&v=Y2SFuRZVhF
o 



}  1. When sending my transcripts to colleges 
should I select Send Now or send after grades 
are finalized? 

 
}  You should select SEND NOW.  If you don’t 

select Send Now your transcript will NOT be 
sent until February, therefore you will not 
have a completed application on file.  



}  2. Can I select the option to send a transcript 
to myself? 

 
}  This is automatic so that you the student will 

receive a copy.  It will go electronically to the 
email that you register with.  



}  3. Is there a fee for using Parchment? 
 
}  There is NO fee for using Parchment.  If a fee 

pops up in the checkout, do NOT complete 
the order.  Instead, please inform Mrs. 
Freeman of the school charging the fee and 
she will send the transcript through the mail 
instead.   



}  4. How do I request a transcript for a 
Common Application school? 

 
}  When requesting a transcript for a Common 

App school instead of entering the name of 
the college you will enter Common instead. 

}  For example: Instead of entering Christopher 
Newport University, you would instead 
request: Common 



}  5. Should I waive my right to read my letters 
of recommendation? 

 
}  We recommend that you waive your right.  

You should only be requesting letters from 
those you have had positive interactions with, 
therefore it can be a RED FLAG if you do not 
waive your right.   



}  Go to: parchment.com/register 
}  We will be passing out individual registration 

codes to everyone today! DO NOT LOSE THIS 
CODE! 

}  The system will walk you through the 
remainder of the steps.  



}  See your chances of getting into college 
}  See profiles of students who previously 

applied to colleges you are interested in 
}  Get discovered by colleges you are interested 

in.  


