
2016-17 Senior Ad Order Form
Jamestown HigH scHool   (Separate form per senior, please)

1. Place an “X” in the box to indicate size
2. make sure you also select the format
3. circle the price (circle the color or black & white price).

RegulaR
Price if postmarked by February 19, 2017

all-color

1/8 Page ad (cUstom aDs not aVailaBle in tHis siZe)

1/4 Page ad

1/2 Page ad

Full Page ad

Design 1/8 a Design 1/8 B

Design 1/4 a Design 1/4 B

cUstom* You must provide camera-ready art.  The ad must be eXactlY 
3.75 inches wide by 5 inches tall.

Design 1/2 a Design 1/2 B

cUstom* You must provide camera-ready art.  The ad must be eXactlY 8 
inches wide by 5 inches tall.

cUstom* You must provide camera-ready art.  The ad must be eXactlY 8 
inches wide by 10 inches tall.

Design Full a Design Full B Design Full c

$95

$155

$275

$390

PLEASE FILL OUT COMPLETELY:
1. name of person purchasing ad (name on check or credit card)
___________________________________________________
2. address: __________________________________________
3. city:_________________________state:____Zip:_________
4. contact Phone:(______) ___________
5. contact email address: 
_________________________________
6. senior’s name as you would like it to appear on the ad:
(we will not add name to custom ads)
___________________________________________________
7. number of photos enclosed:_____ 
8. is this a surprise for the student?______
9. circle a font style for your message (all names will be in arial 
Bold italic; if no font selected then times will be used)
Arial      Times     Devanagari     
10. would you like your materials returned to you? 
(circle one)                Yes                   no
11. check if applicable
        i am not including a message for my ad

Phone is the best 
way to contact me
e-mail is the best 
way to contact me

SELECT OnE OF ThE FOLLOwIng:
• If you are selecting “custom”, you must submit your ad camera-ready.  
camera ready means you must paste down all photos and text in place on a 
clean background (similar to a scrapbook page), or submit a photo-quality 
printout of the entire ad.  The whole ad must fit within the dimensions 
given above.  Digital submissions are also acceptable on CD or DVD, but 
must be onlY a .tif, .jpg, .pdf, or .psd with a minimum resolution of 300 
dpi actual size (.doc, .pub and .ppt files are nOT acceptable).  we cannot 
create custom ads for you.             

OR
• If you are choosing from the available formats, please submit your text 
typed in a plain font on white paper and the appropriate number of photos 
by the dates above.  You may also submit .jpg photos on a cD, but only if 
they are at least 300 dpi actual size.  messages only may also be submitted 
as word documents or .txt files.  Please number the photos as you would 
like them to appear and put your student’s name on the back of each (it 
is best to apply a label to the back and write information there....ink and 
pencil can indent or destroy a photo).  Do not fold or cut photos & do 
not tape them to another sheet of paper! Your photos will be enlarged 
or reduced to fit the actual ad size.  Please do not send proofs or copies 
of them...we cannot remove watermarks or heavy texture. 

All materials, this form, and payment must be received at the time of 
submission.  Incomplete packages will be returned. 

Please make checks 
payable to:

          i have enclosed a check in the amount of:
          $______________  check # ______________
               (a $50 dollar fee will apply to any returned check)

          i am paying by credit card (circle one)    Visa   mastercard
          __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __
          $___________  exp. Date: _______ cVV: _______

DO nOT SEnD AnY MATERIALS TO ThE SChOOL! 
YOU MUST MAIL EVERYThIng TO:

candid color Photography
Post Office Box 124 • Occoquan, VA 22125-0124

we Do not RecommenD ReQUiRing a signatURe on YoUR 
enVeloPe.  tHis can DelaY DeliVeRY BY seVeRal DaYs.  insteaD, 

tRY DeliVeRY conFiRmation.
Late ads will be accepted after the regular deadline on a first-come, first served basis.  

Please include a $25 late fee.



Do my photos have to be the same size as the template?
no. we scan and digitize each photo; therefore, we are able to enlarge and/or reduce photos. Vertical photos work best, but we can also zoom in on portions of 
photos and crop. we can accept photos up to size 8x10.

How many words can my message be?
This depends on the ad design you choose. Please see the word count recommendations on the layouts pages. we will shrink or enlarge font size in order to fit the 
space provided, but please keep the layout in mind as you create your special message. iF YoUR message mUst Be tYPeset a ceRtain waY (i.e. song 
lyrics or poem) tHis will taKe UP mUcH moRe sPace anD YoU sHoUlD sHoRten YoUR message accoRDinglY.

How can I indicate which photo I want to go where? How will you know what to include from each photo?
Please apply a label to the back of each photo and number it according to the layout’s numbering. Be sure to also include your student’s name on the label as well. 
we always crop to include as much of the subject as possible, usually zooming in as closely as we can to the subject’s head & shoulders. if you would like us to 
include special elements of the photo that would not ordinarily be included (i.e. parts of the background, full-length body shots, etc.), please note that on a label 
on the back of the photo or on the sheet that includes your message. alternatively, if there are people or things you do want cropped out, please indicate that as 
well. we neVeR cRoP oUt PeoPle unless specified.

Do I have to type my text?
we try our best to ensure accuracy in the reproduction of messages; therefore, submitting typed text is the best way to help us. we cannot guarantee the accuracy 
of any text that is handwritten, due to variations in handwriting size and style and human error. if you would like to submit your text on disk, you may certainly 
do so. also, please do not type in caps unless you wish your message to appear in capital letters.
Must I choose from one of the pre-designed ad formats?
Yes. Due to the quantity of ads received, we cannot customize each one. if you prefer a more personalized memory for your student, you may create a cUstom 
ad and submit camera-ready art.

What does “camera-ready” mean?
camera-ready means that the ad is done exactly as it is to be seen in the book, with photos pasted down and text in place (similar to a scrapbook page). There 
is no limit to what you can do with a custom ad, so long as the ad itself fits within the specifications given on the order form. camera-ready ads will be scanned 
in exactly as they are submitted, and therefore must be submitted to size, including margins and borders. Please ensure your ad fits the dimensions given on the 
order form.

Can I submit my ad or photos on disk (digitally)?
if you so desire, you may submit an electronic file(s) with only the following specifications: photos or complete ads may be submitted as actual size tiff or jpg files with a 
minimum resolution of 300 dpi. (Please note that Photoshop defaults at only 72 dpi, so you must set the resolution prior to creating the ad/scanning.) color ads 
must be saved in cmYK color, and black and white ads must be saved in grayscale. we are unable to accept any digital files done in microsoft word, Publisher, 
Powerpoint, or any other desktop publishing-type program (unless it is submitted as a custom ad and printed out on photo paper). cDs are acceptable but we 
cannot accept files via email.

Where does the money I am paying for this ad go?
Revenue from student and business ads goes to the school and the yearbook program. generally, the yearbook is self-supporting and most yearbook staffs rely on 
this income and parent support to keep the cost of the yearbook down. often senior ads pay for color in the book and/or other upgrades to the book while other 
times it is used for technology and education.

If the yearbook doesn’t come out until the end of the school year, why must my ad be submitted so early? and why do the 
prices increase each deadline?
The yearbook is generally created beginning in october and finished in a matter of 5 months. as time elapses and pages are submitted to the publisher, the actual 
price of each page in the book increases month by month. in order to keep the cost of the yearbook down and ad prices low, schools try to sell and submit ads as 
early as possible.

Can I cut my photos?
we stRonglY discourage cutting photos. if your photos are in unorthodox shapes (stars, hearts, etc.), we will be unable to fit them into the standardized 
template properly. in addition, for color ads, we will also be unable to use a color background with odd-shaped photos if one is selected by the school.

Can I send copies of my photos instead of originals?
Please do. as long as your copies are good-quality, copies generally work just as well as originals. But if a photo or copy is blurry or pixilated, it will remain so in 
the yearbook.

Will I receive a confirmation upon the receipt of my order?
Please consider your canceled check or credit card statement as confirmation of your order. checks are often not deposited for up to a month, so please be patient. 
if after a month your check has not cleared the blank, please contact us for verification that we have received your order.

Will I receive my photos back?
Yes, but only if you have enclosed a self-addressed, stamped envelope. we are able to send back all materials once the yearbooks are distributed so you can expect 
to have them returned to you by the end of september following the receipt of the yearbook. Please consider the size of the envelope you are including to ensure 
that it can accommodate your photos.

If my child’s school uses color backgrounds, can I select which color I want?
some schools choose a palette of colors for use as backgrounds of the color ad pages. This palette changes from year to year, so unfortunately, we are unable to 
allow parents to choose the background color of their child’s ad. The Yearbook company will choose a color that best complements the photos in the ad and 
provides a variety of color in the ad section.

wE DO nOT ACCEPT SUBMISSIOnS OF ARTwORK, PAYMEnT OR ORDER FORM VIA EMAIL

Frequently asked Questions



Senior Ads 
layout options

we are unable to modify these templates in any way.
if you would prefer a more personalized ad, please submit yours under our “custom” option.

1/8 Page ads
Refer to the number below each 
design to identify which layout you 
wish to use for your student’s ad. 
ads shown smaller than actual size. 
accommodates approx. 30-40 words. 
Depending on the yearbook size, 
this ad is approximately the size of a 
business card.

1/4 Page ads
Refer to the number below each design 
to identify which layout you wish to use 
for your student’s ad. ads shown smaller 
than actual size. accommodates approx. 
75-85 words. Depending on the year-
book size, this ad is approximately the 
size of two business cards.

1/2 Page ads
Refer to the number 
below each design to 
identify which layout 
you wish to use for your 
student’s ad. ads shown 
smaller than actual size. 
accommodates approx. 
100-115 words.

we reserve the right to edit and/or remove inappropriate or copyrighted material and adjust the layout accordingly 
(including a copyrighted photo indicates that you have received permission from the photographer to reprint the 
photo in your student’s ad). we reserve the right to move photos around as needed to fit the selected layout or 
to choose a different layout if the correct number of photos is not included. if a photo does not fit the template 
orientation (i.e.: a horizontal photo used for a vertical photo spot), then the photo will be cropped to fit the 
template. if too many photos are included, we will choose the ones to appear in the ad. For photos/ads submitted 
on disk, if the resolution is less than 300dpi, we will increase; however, loss of quality is likely to occur. For custom 
ads submitted not to specified dimensions, ad will appear “stretched” once placed.
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STUDENT NAME HERE

Your message to your 
student will be type 

set to fit in this space.
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STUDENT NAME HERE
Your message to 

your 
student will be 
type set to fit in 

this space.

suitable for a 
vertical photo 
subject
(senior portrait, 
etc.)

STUDENT NAME HERE
Your 

message to 
your 

student will 
be type set 
to fit in this 

space.

suitable for a horizontal 
photo subject (group of 
people, etc.)

layout Design #1/2 a (4 photos) layout Design #1/2 B (5 photos)

layout Design #1/4 a (2 photos) layout Design #1/4 B (3 photos)

layout Design #1/8 a (1 photo) layout Design #1/8 B (1 photo)

Picture 4



Full Page Ads
Refer to the number below each design to identify which layout you wish to use for your student’s ad. ads shown 
smaller than actual size. each ad can accommodate approx. 125-150 words, except Full c which can accommo-
date approximately 200 words.
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layout Design #Full a
(7 photos)

layout Design #Full B
(8 photos)

layout Design #Full c
(5 photos)

Submission Checklist for non-Custom Ads:
select size of ad. mark it on the order form (1st page).
selected style of ad (a, B, custom, etc.). mark it on the order form.
circle the price of the ad in the appropriate column on the order form.
include the correct number of photographs for the style. Double-check to be sure they meet all content 
guidelines established by the school (see list on first page).
label the backs of all photos with the number that corresponds to its placement in the ad (see templates for 
numbering). write your student’s name and school on each label. DO nOT TAPE PhOTOS TO PAPER.
For photos that are from a professional photographer or studio, contact them to obtain reprint permission. By 
including these photos, you are certifying that you have received such permission for this purpose.
For photos on disk, double-check to be sure the file(s) are at least 300 dpi original size. check to be sure the 
files are saved to the disk.
completely fill out the contact section of the order form, indicating the best way to contact you.
include a typed message for your student. if not including a message, please indicate on the order form.
select a font and indicate your student’s name as well as if the ad is a surprise (1st page).
enclose a postage-paid, self-addressed return envelope if you want photos returned.
include payment by check or credit card on the bottom of the order form. Please Do not staPle cHecKs.

SChOOL POLICY PROhIBITS ThE FOLLOwIng PhOTOgRAPhIC COnTEnT:
alcohol, tobacco or Drugs, gang symbols or weapons (incl. hunting photos), Females in two-piece bathing suits, 

nudity (incl. baby photos)

For more information: Call 1-800-321-4256 or e-mail customerservice@candidcolor.net


